
																																													Admission	Cancellation	&	Refund	Policy		 

							(Academic	Year	2025-26) 

 

Steps	for	Cancellation	&	Refund		 

1.	Write	an	application	to	the	Principal	 

2.	Use	this	subject:	Cancellation	of	Admission	–	[Class	Name	(FY/SY/TY)]		 

3.	In	the	Application			 

	•	Full	Name:	Your full name    

•	Mobile	Number:	Your contact number			 

•	Class	&	Course	Name:	Mention the course and class you took admission in			 

•	Reason	for	Cancellation:	A brief reason for cancelling admission		 

 

Required	Attachments	 

 

• Admission Fee Receipt (copy)    

• Cancelled Cheque OR First Page of Passbook (with account details, IFSC code, and bank 
name—should belong to the student or parent)   

 

Refund	Policy			 

Your refund will be processed according to the UGC Circular “Fee Refund Policy 2024-25” (D.O. 
No. F.2-71/2022 (CPP-II) (C-114546), dated June 12, 2024. If UGC updates the refund rules for the 
2025-26 academic year, the college will follow the latest policy.   For more details, refer to the UGC 
Fee Refund Policy 2024 25 document enclosed.  

 

 

 

Prof.V.Manikandan 

	Principal	Incharge 






